How to Hotlink your marking period averages from your class spreadsheet to the end of marking period spreadsheet for exporting.  By using this method you can avoid retyping your grades into the end of marking period spreadsheet.  Questions?  E-mail paul.rubeo@wappingersschools.org
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STEP 1 RIGHT CLICK ON THE FIRST BOX IN THE CUR MK. COLUMN. CHOOSE REPLACE TASK
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STEP 2:  CLICK THE SPREAD SHEET YOU WANT TO IMPORT FROM.  IN MOST CASES IT’S THE FORST ONE ON THE LIST IN THIS CASE IT’S WEIGHTED TYPE.  THEN CLICK NEXT.
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STEP 3:  CLICK RAW SCORE
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STEP 4: CHECK THE BOX THAT SAYS HOT LINK GRADES.  CLICK OK AND YOUR GRADES WILL BE MOVED OVER.  ANY CHANGES THAT YOU MAKE ON YOUR CLASS SPREADSHEET WILL BE AUTOMATICALLY CARRIED OVER TO YOUR CURRENT MARKING PERIOD GRADE SHEET.
